
*Good reasons must be agreed with both the Chair of the Planning Panel and the Monitoring Officer 
and would include health issues and personal circumstances.

APP B

PROTOCOL FOR PLANNING PANEL MEMBERS                                                                    

The Authority has a statutory duty under the Localism Act 2011 to promote high standards 
of conduct by Members and this protocol sets out the standards that the Authority 
expects Members of the Planning Panel to observe in their role as decision makers for 
applications that are reported to the Panel.

This protocol is in addition to the Council`s General Code of Conduct as set out in the 
Council`s Constitution. 

ATTENDANCE

Attendance will be monitored and apologies must be given prior to any meeting or site visit.

1. Attendance will be monitored and apologies must be given in writing prior at least 
one day before the meeting. 

2. Failure to attend a site visit will remove Members` rights to take part in the debate 
on that particular application at the relevant Planning Panel. 

3. It is each Members` responsibility to sign the book to confirm attendance at any 
meeting or site visit. If the book is not signed then the Member will be noted as 
absent. Members should be aware that the press can request and report these 
attendance figures. 

4. Attendance at meetings – absence from more than 3 meetings within a rolling 12 
month period without good reason* will result in the Member being permanently 
removed from the Panel.

5. Attendance at Planning Panel Site Visits – absence from more than 3 Planning Panel 
site visits within a rolling 12 month period without good reason* will result in the 
Member being permanently removed from the Panel. 

TRAINING

Training is a vital part of being a Member of the Planning Panel. It is essential that Members 
are adequately informed to make decisions. 

1. Members must attend any organised mandatory training before they are allowed to 
take part in any meeting. Mandatory training will be provided on a 12 monthly basis. 

2. Members must also attend any other relevant training that is organised specifically 
for Planning Panel Members. This is likely to consist of a minimum of 3 hours` 
training per calendar year. 

3. Members must attend the annual Planning Panel Quality Review which forms part of 
their mandatory training. 

4. Members must be familiar with relevant changes to Planning Policy and Planning 
legislation and relevant training will be provided as necessary. 



EXPECTATIONS 

1. It is Members` personal responsibility to ensure that they are familiar with the 
Council`s adopted Local Plan policies and also Government guidance as set out in the 
National Planning Policy Framework.

2. Members will be provided with a copy of these documents as part of their 
mandatory training. It is essential that Members are familiar with the context of the 
Planning Policies as Officer reports included on the agenda for each meeting will only 
list the policies relevant to any particular case but will not provide full details of their 
content. 

3. Members must read the reports included on the agenda before attending the 
Planning Panel meeting. The relevant planning application files are available to view 
on request. Members should refer any questions or queries they may have with 
regards to any report included on the agenda to Officers before the meeting so far as 
is practical. There is significant media interest in the Planning Panel and Members 
should note that any comments or questions they raise at the Panel can legitimately 
be reported by the media.

4. The onus is on Members to ensure that they have all the information that they 
require in order to make an informed decision on any particular planning application.  

DECISION MAKING

Members must recognise that legislation requires that where the Development Plan is 
relevant, decisions should be taken in accordance with it unless material considerations 
indicate otherwise. 

1. Applications will be reported to the Planning Panel in accordance with the Scheme of 
Delegation as set out in the Council`s Constitution.

2. If any Member specifically wants an application to be reported to the Planning Panel 
for consideration then they should set out their reason for the request either via an 
email or in writing to the Planning Development Manager within 21 days of the 
application appearing on the Weekly List of Planning Applications received in 
accordance with the Call In Procedure as set out in the Council`s Constitution. 

3. When the Panel is minded to refuse or approve a planning application contrary to 
Planning Officer recommendation, a final decision shall be deferred until the 
following meeting to allow Officers the opportunity to fully consider the reasons put 
forward. If Members miss the initial Planning Panel meeting then they must listen to 
a recording of that meeting and sign a declaration that they have listened fully to the 
recording to enable them to vote at the following meeting as the debate will not be 
repeated. If Members have not signed the declaration then they cannot take part in 
any debate or vote on that particular application. 

4. If Members wish to make a decision contrary to the Planning Officer`s 
recommendation then they must be able to provide clear and convincing reasons 
and should be prepared to explain in full their reasons for not agreeing with the 
Officer recommendation at the Planning Panel meeting.   



5. Members must be prepared if necessary to represent the Council at any appeal on 
decisions taken against Officer recommendation. 

COMMUNICATIONS

Members of the Planning Panel should refrain from making any personal comments on any 
decision before or after the meeting to ensure the integrity of the decision making process. 
This includes in person, in the press and on social media. Any comments made by Members 
of the Planning Panel which bring the Council into disrepute will be dealt with as a breach 
under the Council`s Code of Conduct policy. 

DECLARATIONS OF INTEREST

1. Members shall follow the guidance set out in the Council`s Constitution in deciding 
whether they have any personal and/or pecuniary interest in respect of a particular 
planning matter they are involved in deciding. If they declare a prejudicial interest 
they cannot participate in the discussion on this item and must leave the meeting 
until such time as they are asked to return. Members should arrive at the meeting 
with a clearly defined list of interests they intend to declare. Advice can be sought 
prior to the meeting on whether an issue needs to be declared. 

2. Members must remain impartial and be able to make decisions without any pre 
determination or bias.

Effective from 01st July 2019


